




Tema: 


__________________________________________________________________________________________


Lugar: ______________________________             	Fecha: ______________________________


Hora de Inicio: _________________                  	Hora de Finalización: _________________


Objetivo de la Reunión:


_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Asistentes:


________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


________________________________________________________________________________________________________________________________________________________________________________________________


Ausentes:


________________________________________________________________________________________________


________________________________________________________________________________________________


Invitados:


________________________________________________________________________________________________


________________________________________________________________________________________________





DESARROLLO DE LA REUNIÓN





Temas a Tratar.


________________________________


________________________________


________________________________


________________________________


________________________________





Seguimiento tareas acta anterior (Especificar fecha).


______________________________________________________________________________________________________________________________________________________________________________________________





Desarrollo de los Temas (si requiere de más espacio, anexe hojas en blanco).


_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


____________________________________________________________________________________________________________________


____________________________________________________________________________________________________________________


____________________________________________________________________________________________________________________


____________________________________________________________________________________________________________________


____________________________________________________________________________________________________________________








Anexos:


________________________________


________________________________


________________________________


________________________________








TAREAS PENDIENTES/COMPROMISOS/POLÍTICAS





Descripción de la Tarea�
Responsable�
Fecha de


 Entrega�
�



�
�
�
�



�
�
�
�



�
�
�
�



�
�
�
�






OBSERVACIONES:   


______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


______________________________________________________________________________________





FIRMAS:


       ___________________________             _____________________________








       ___________________________             _____________________________








       ___________________________             _____________________________








       ___________________________             _____________________________








       ___________________________             _____________________________











       


























